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I. Introduction

NOTE: Bond Management System (BMS) is changing its name to Grants Review and Tracking System
(GRANTS) in Fall 2012.

Welcome to the Bond Management System (BMS)/Grants Review and Tracking System (GRANTS) for
the California Department of Water Resources. Your organization can ensure efficient contract
management and project oversight by using BMS/GRANTS. BMS/GRANTS is an interface that enables the
project team to work together to manage contracts terms, project tasks, expenditures, and
deliverables. DWR and Project Partners will track:

= Bond funds, cost-share from other state, federal, local, or other contributions that sum to the
total project amount

= Milestones and project tasks

= Expenditures vs. percentage of work complete

= Deliverables

= Checklists of customizable items

= |nvoice payment process

=  Task level details

This GUIDE provides screen by screen instructions for using BMS/GRANTS. If you need additional
assistance using BMS/GRANTS, contact us at (888) 907-4267 or GRANTSadmin@water.ca.gov.

To use BMS/GRANTS you must create an account through the registration process (Figure 1: Registering
in BMS/GRANTS).

Once you are registered, you can use the system to prepare and submit proposals for an online
solicitation, view contracts & projects, manage your organization’s interaction with DWR, prepare and
submit invoice summaries and other activities that are related to the administration of Bond Funds
through DWR.

Modules within BMS can be accessed using the red tabs (the tab turns blue when you have selected a
BMS module). The Sub-Modules are displayed as hyperlinks in the blue banner under the Module tabs.
Within the Sub-Modules, the information presented may be further divided into Workbooks which are
shown as gray tabs in the main display panel.

Home | P3PS | Frojects | -ontracts | Urgamization Admin

My Projects
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Figure 1: Registering in BMS/GRANTS

Fill in your namea Ara you joining an
and phone number crganization
where indicated. already listed in
Click Next. BMS?

" Beaurme "‘\
g —

arganization in the
pull-down menu.
Ga o page X

Are you joining an
existing division?

Find your division in
the drop-down list and
the address and phone

number will
automatically fill in.

Set your password
and
sacurity questions.

Click Save.

Email the organization
administrator and ask
them to add you as a
user and authorize you
to use BMS.
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I1. Getting Started

The launch page is located at: http://www.water.ca.gov/bms/.
NOTE: BMS/GRANTS was designed to work most efficiently in Internet Explorer 7 or earlier (i.e. 1-6).

The following graphic shows the BMS/GRANTS Home page:

Bond Management System (BMS)/Grants Review and Tracking System (GRanTS)

e BMS GRANTS

* For dormation regardng
BUSGRIRTS.

LS IRTSTIIOR s viion | Geting Sured | riep |
" of Waber

o

System Review and Tracking System. BMSGRanTS is 8 web-based lool that can be used o

1 « Aty for Blond funded grants and loans
ST - Manage Bond hunded conbracts and rack proecls

ol edchn nlracl v mvames

NOTE. BMS wl be changng is rame fo GRan TS i Fall 2012

The BMS/GRANTS Home Page has information we encourage you to read before you begin using
BMS/GRANTS. Please review this guide, the Quick Start Guide, Frequently Asked Questions, and other

training tools located at this site.

To begin, press the BMS/GRANTS Sign In button on the bottom of the launch page.
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The BMS/GRANTS system presents the Login page:

o

Department of Water Resources

Bond Management System

BMS

LOG ONTD BMS

Click on the Registration hyperlink.

The User Registration page is displayed:

User Profile

monlad I Organization | Account

Phone (Direct):

On the User Registration page, the following three tabs are visible:

= Contact
= Qrganization
=  Account

Project Services Office
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In the Contact Tab, fill out your name, and phone information, then click the Next button.

User Profile

Contact | arganization | Account |

|[g1 5)878-6545Ext3__ |«

| |; - Ext_ |
| [ —

| S T S—
.,

NOTE: The fields marked with a red asterisk (*) are mandatory and must be completed.

The Organization TAB will be displayed.

User Profile

Organization \ Account
Organization: Search for Organization... ¥ [* Add New Division/Address

For detailed information about searching, adding or joining an organization, please refer to the
Organization Section of this guide.

The basic steps are:

Select an existing Organization/Organization name from the Organization dropdown field. You can
start typing the name of your organization in this field to narrow the list to show matching organization
names.

Select a Division from the Division/Address List dropdown field.

| If your Organization or Division is not found, click on the Add New hyperlink next to the
" Organization dropdown menu. Please do not type the Division information directly on this
screen. For adding a new division, follow these hyperlinks to go to instructions to add a new
Organization and/or Division.
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Values for the Address, City, State, Zip, Phone, and Website fields for the selected Organization and
Division will be auto-populated by the system once a Division has been selected from the dropdown
menu.

User Profile

Organization Y Account

Organization: R CE I Division/Address List: | Search for Division... + [+ Add New

Address1: City of Davis E Address2:
D cCity of Dorris |
City: City of Escondido
City of Fairfield
City of Fresno

City of Glendale El
City of Greenfield

City of Huntington Beach
City of Linceln

City of Lindsay Mext ] [ Cancel
City of Los Angeles
City of Maywood
City of Oakland

California v =

- Bt

/_'\‘] If you share a Tax Identification Number (TIN) with a higher level organization (i.e., Plumas

= County Water and Power Agency and Plumas, County of) be sure to register the higher level
organization (Plumas, County of) and create the lower level organization (Plumas County Water and
Power Agency) as a division of that organization. Failure to do so can result in multiple divisions of a
county or city trying to use the same TIN. The TIN must be unique to an organization.

Click the Next button to go to the Account tab.

o

Department of Water Resources

Bond Management System

T A A N A A

Contact ' Organization | Account

VnernarmeEmail: | phemani@yahoa.cam

What was your childhaed nickname? Anmwer: [Phil

Socamily Question 71 WWhat ks your pet's name? CE - | Duke

OG8N i gl
CopyTight @ 2009 Saahe of Calsornia
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In the Account section, do the following:

= Specify a Username (your email address: JDoe@gmail.com)

= Specify a Password (must be at least 7 characters long and must contain at least three of the
four groups: lowercase alpha, uppercase alpha, numeric, and special characters)

= Confirm the Password

= Select a Security Question from the Security Question 1 dropdown selection

= Provide an answer to the selected Security Question 1

= Select a Security Question from the Security Question 2 dropdown selection

= Provide an answer to the selected Security Question 2

Click the Save button.

The BMS/GRANTS shows the User Registration Confirmation popup window:

¥ou are successfully registered with
BMS.

The User Registration Confirmation popup window will show that: “You are successfully registered
with BMS/GRANTS.”

Click the OK button.
If the system reports that “Selected Email is already registered with BMS/GRANTS” when you

click Save, then you already have an account in BMS/GRANTS but it is inactive. Call (888) 907-
4267 or email GRANTSadmin@water.ca.gov if this occurs.
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If the Organization selected (on the Organization tab) during User Registration is a new (unregistered)
Organization, then the following additional message is displayed at the end of the User Registration
process:

Your Organization is not registered
in the B Would you like o
Register Organization now?

Gl

“Your Organization is not registered in the BMS/GRANTS. Would you like to Register Organization
now?”

To register your organization, please follow the instructions in the Organization Registration section of
this guide.

Only the Organization Administrator can register an Organization in BMS/GRANTS. Login to

BMS/GRANTS and the Organization Administrator will be shown on your home page. Contact the
Organization Administrator and ask the person to register the Organization. If no Organization
Administrator is shown on your home page, contact GRANTSadmin@water.ca.gov to register the
organization.
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[IlI. ~BMS/GRANTS Home Screen

After registering, return to the login page and enter your e-mail and password established in the steps
above.

Water Resources

nagement System

You will be allowed into the system and your “Home Page” will be displayed:

t j.GOV

Department of Water Resources

Bond Management System

Bublic User Guide (12MB)

NEW SOLICITATIONS

Mo Mew solicitations are available!

YOUR ORGANIZATION'S ADMINISTRATOR IS:
MY APPLICATIONS

The BMS/GRANTS Home tab displays proposals solicitations (PSP/RFP) that are available to apply for
through BMS/GRANTS, the name and contact information for all Organization Administrators for
organizations of which you are a member, and the statuses of your applications.

, To view projects, contracts and proposals that belong to an organization, send an email or call
~the organization’s administrator to ask for access. The Organization Administrator’s contact
information is listed on the right side of your home page as circled above.

Project Services Office
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IV. My Profile

To edit your personal profile, click the My Profile link in the blue Selection bar.

Home | PSPs | Projects | Contracts

Home My Profile

Public User Guide (12MB

NEW SOLICITATIONS

Mo New solicitations are available!

YOUR ORGANIZATION'S ADMINISTRATOR IS:

MY APPLICATIONS Organization Name  |Administrator| Email | Phone Number

Testing Organization J jduncan1982@gmail.com (245) 245-2542

In Progress Testing Organization Wade wadewylie@hotmail.com (916) 412-4220
Submitted

Awarded

The system shows the My Profile screen. To edit or delete a phone number, use the Pencil or Trash
icons on the far right side of the screen. To add a secondary phone number, click Add New.

Home | P5Ps | Projects | Contracts | Organization Admin
Home My Profie

Contact Organization Account

CONTACT DATA

First Name: Jonathan o

Middle Name: Travis

Last Hame: Duncan e

PHONE NUMBERS

Phone Type Area Code Phone No
Office 916 651 - 9611

Extension No

To become a member of another organization, navigate to the Organization sub tab. From here, select
the name of the organization you would like to join from the dropdown menu, select a division, and
click Save. This will add you to a second organization without removing you from the organization you
were initially a member of. If you cannot find the organization or division, see the Add New
Organization or Add New Division sections of this guide.

Project Services Office
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To edit your account information, including your password, select the Account sub tab.

Projects | Contracts

Contact ‘Organization
ACCOUNTDATA

Username/Email: Jonathan.t.duncan@gmail.com r

New Password:

Confirm New Password:

Security Question 1: What was your childhood nickname? bl Answer: Red E
Security Question 2: What was the name of your high school? hgl Answer: Acura =

Sa'ure

Click the Save button when you have finished making changes.

Project Services Office
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V. Forgotten Password

To reset a forgotten password, click on the Forgot Password link on the BMS/GRANTS Login page.

% Department of Water Resources
‘cov| Bond Management System

BMS

The Forgot Password page will be displayed. On the Forgot Password page, enter the
Username/Registered email address of the Public User whose account password is to be reset.

Click on the Validate User ID button.

b

Department of Water Resources

Bond Management System

Forgot Password

Usermname/Registered email: jdoebms9@yahoo.com Vmatthser |n]
o ﬁ » 3

Conditions of Use | Privacy Policy
Copyright ® 2002 State of Califarnia

The two security questions defined during the User Registration process and associated with the user
account are displayed.

NOTE: You have only 3 attempts to reset your password. If you are unable to correctly answer the
security questions in three attempts, you will be locked out of the account for security purposes.
Contact the Organization Administrator, or the BMS/GRANTS Admin at ((888) 907-4267 or
GRANTSadmin@water.ca.gov) to unlock and reactivate your account.

Project Services Office
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After providing the correct answers to both Security Questions, click the Submit button.
The following confirmation message is displayed on the Forgot Password page:

“A temporary password was sent to your email account successfully.”

YRHOO! MAIL % ] P e searcn

Bk v | [ e | Tobex vy ¥ Temporarylogn X Wbl [ Opters * | e

a ol Misee oRime gifred b § Biw [BHwr Qb b

An email containing the temporary Password and instructions on how to reset the account Password is
sent to the Public User’s email address.

Log in again using the valid Username and the new (temporary) password that was sent to the
Username email account.

The Change Password page will be displayed after validating the Username and (temporary) Password.

y Department of Water Resources
‘cov| Bond Management System

...Change Password

Current Password:
Meow Passwaord:

Confirm Mew Passwaord,

Use the Change Password page to reset the account password.

&4 Department of Water Resources
cov| Bond Management System

_..Change Password

Current Password: sesnee
New Passwaord: |ssssss

Confirm New Password, ||ssssss

AATTTN)) T

——

After entering the needed information in the proper fields, click the Submit button.
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VI.  Organizations

- If you share a Tax Identification Number (TIN) with a higher level organization (i.e., Plumas
County Water and Power Agency and Plumas, County of) be sure to register the higher level
organization (Plumas, County of) and create the lower level organization (Plumas County Water and
Power Agency) as a division of that organization. Failure to do so can result in multiple divisions of a
county or city trying to use the same TIN. The TIN must be unique to an organization.

A. Searching for an Organization

User Profile

- [ Add MNew

|

It is important to search and find your organization if it has already been entered into the Bond
Management System. There are several reasons your organization might already be entered:

= |f your organization had a contract with DWR previously
= |f someone else from a different division or location entered the organization
= |f the naming convention differs from another entry, i.e.

0 City of Sacramento

0 Sacramento, City of

0 Sacramento Dept. of Parks and Rec.

Please search thoroughly for your organization before clicking the Add New hyperlink. Your
organization is the primary entity that will contract with DWR. Each sub-department or division should
select the higher organization from the drop-down menu and either select their division or ADD a NEW
DIVISION to that organization.

To search for an organization, the basic steps are:
1. Select an existing Organization name from the Organization dropdown field. You can start
typing the name of your organization in this field to narrow the list to show matching

organization names.

2. Select a Division from the Division/Address List dropdown field.

Project Services Office
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3. Values for the Address, City, State, Zip, Phone, and Website fields for the selected Organization
and Division will be auto-populated by the system once a Division has been selected from the
dropdown menu.

B. Creating a New Organization
To enter a new organization name (one that does not exist in BMS/GRANTS) follow these steps:

@ If you share a Tax Identification Number (TIN) with a higher level organization (i.e., Plumas

W County Water and Power Agency and Plumas, County of) be sure to register the higher level
organization (Plumas, County of) and create the lower level organization (Plumas County Water and
Power Agency) as a division of that organization. Failure to do so can result in multiple divisions of a
county or city trying to use the same TIN. The TIN must be unique to an organization.

User Profile

Contact | arganization Account

Add Mew

Search for Organization...

g |

[ Mext | Cancel |

Click the Add New hyperlink next to the Organization dropdown menu to enter the address and
contact information. Select Save to save the entered information and return to the Organization
screen.

Project Services Office
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C. Adding a new Division
After searching for and finding your organization, select the drop-down arrow to choose your division
and/or address location. If an entry in the Division/Address field is not found, it is necessary to add a

new one.

Click on the add new hyperlink:

User Profile

Contact Organization \, Accoun +

‘Organization: | Angicla Water District Division/Address List:
944 Whitley Avenue # A

Corcoran

ip: 23212

Enter the new division name (i.e. Department of Public Works), address, city, state and phone
information on the Add New Division panel.

Department of Water Resources

Bond Management System

73

Add New Divislon

Innovative Sales

Deparnment of Public Wirks

Accounting Diteion, Mic 39 PO Box 469243

San Francisce Calfomia =

3 28

516) 555-12126_33

hitp Wweew, wier ca gownandnay cimTloc=t8id=103

Click the Save button after completing the fields on this panel.
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A confirmation screen will appear once the information has successfully saved. Press OK and you will
be returned to the original registration panel.

Department of Public Works has
been successfully added to

Innovative Sales.

Now you will be able to find both your organization and your division populated in the drop-down
menu.

Select the division that was just added from the dropdown menu to populate the address information
and click the Save button.

D. Registering an Organization

Organization Registration enables a user to register an organization in BMS/GRANTS by providing the
Tax Identification Number (TIN) associated with that organization. This process is required for
organizations applying for grant funds through DWR. If your organization is not registered, the system
will prompt you to register at the end of the user registration process. Only the Organization
Administrator may register your organization at a later date.

Project Services Office
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If you register your organization during the user registration process, click the Yes button when asked if
you would like to register your organization. You will be assigned as the Organization Administrator at
this time.

‘Your Qrganization & not ragisiered
in e BAES. Would o ike fo
Otganizabian

el

The Public User is redirected to the Register Organization page.

73

Register Organizati

Department of Water Resources

Bond Management System

Enter the Organization Nick Name (not required), Tax ID (TIN) and Administrator’s Email. Since you
are the first user to register for your organization, you will be the Organization Administrator. Click the
Register button, and then click OK.

Project Services Office
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VII. Organization Administrator

The BMS/GRANTS Home page for an Organization Administrator includes an additional tab for
Organization Admin:

% Department of Water Resources
GovlBoand Management System

[ new soucmanons

bz New solickations are avaable!

| YOUR ORGANIZATION'S ADMINISTRATOR 152
MY APPLICATIONS
Mina

[BMIS Traiving Organizabon |minaaniebgymal com (816) 8510255 ]

In addition to all of the functions that a general Public User can perform, the Organization
Administrator can also:

= Change organization name or tax ID information

= Register an organization

= Add or remove public users to/from an organization

= Change permissions for authorized public users of an organization
= Unlock a public user’s BMS/GRANTS account

The procedure and steps associated with each operation of Organization Administration are discussed
in the following section.

@ A public user must ask the Organization Administrator for permission to access projects,
contracts, and PSPs on behalf of the organization. Once registered in BMS/GRANTS under an
organization, the user will send an email to or call the Organization’s Administrator to ask permission

for access.

Project Services Office
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A. Changing your Organization’s name or tax ID

Click on the Organization Admin tab on the Home page.
Department of Water Resources Velcae ki) oot Lol

%ov Bond Management System

Heame | PSP | Projes aci | Drganization A

MEW SOLICITATIONS

tiia MW soRciabons are avaiacie’

ll TOUR ORGANIZATION S ADMINISTRATOR 15:

| Phone Nuriber
-~ -
Sutenitiod -
hvwaided

1916) 851-0255

H~- _ | ~<0s | Projects | Contracts | Organization Admin
‘iser Momt

Select Organization Please Select -

Organization Name:

Tax 10

For information regarding the BMS please

The Organization Admin page is displayed. Select an organization from the Select Organization
dropdown menu.

P5Ps | Projects | Contracts | Organization Admin

User Mgmt

Select Organization aining Organization -

Organization Name:

Tax ID:

Add New

minadanisli@gmail com
krisdreal@live.com
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Details about the selected organization can be changed by selecting Edit. The entries in the
Organization name and Tax ID fields can be corrected from this screen. To register an organization at a
later date, the Organization Admin enters and saves the Tax ID.

ﬂ Department of Water Resources
.Govl Bond Management System

Home | PSPs | Projects | Contracts | Organization Admin

User Mgmt

e
OS-::::'::::::::::’;“;.: Mickey Mouse Club -
Tax ID: ‘[E] - —

o ey T T e T T e e ey e ey
mlnaaanlell@gmall com M A“
woudsdennlgécomcasl not E:i
pongopierce@vanoo.com E

B. Add or Remove Public Users from your Organization

Click on the Organization Admin tab on the Home page. On the Organization Admin page, select an
organization from the Select Organization dropdown menu.

w Department of Water Resources
Gov| Bond Management System

Select Organization Mick Ao : Club >,
Organization Name: Mickey Mouse Club| -
. 4 v Solsnipsgioelipviversrs 1 =

[E==) (cai] [.Cancel)

woodsdennis@comcastnet
krisdreal@live com
loe@me com

minadanielig@gmail.com |
|
|
pongoplerce@yahoo.com |

1l tal sl 15

Once an organization is selected, a list of public users registered with that organization will be
displayed. To remove a user from your organization, click on the trash can icon to the right of their

email address.

To add a new user to your organization, click on the Add New hyperlink.
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% Department of Water Resources
.GOVl Bond Management System

Select Organization | BMS Training Organization

‘Organization Name: BMS Training Organization

Tax ID: 951475555

( minadanigi@gmail.com

=
) isdre att.net | E‘

The Add/Modify User screen will be displayed. Begin typing in the email address of the registered user

you want to add to your organization in the User ID box. Their User ID should automatically be
displayed for you to select.

% Department of Water Resources
.GOV| Bond Management System

Add/Modify User

User ID testuser@bms . com + p—

LockiUnlock =

Organization Admin =

Authorized User (]

Click Save to complete the process.

If you wish to give them access to your organization’s projects, contracts, etc., see Section C: Authorize
permissions for Public Users of your Organization.

Without additional permission, they will only see when PSPs become available and your contact
information.
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C. Authorize permissions for Public Users of your Organization

Click on the hyperlinked email of a registered public user on the Organization Admin page.

Home | PSPa | Projects | Contracts | Organization Admin

User Mgmt

Orgramkratom Adumden— e e e i

Select Organization BMS Training Organization =
Pleaze Select
BMS Training Organization

Organization Name:

- [Eaw) |

Add New

(R

krisdrealgive.com

The Add/Modify User page for the selected public user will be displayed.

Home | P5Ps | Projects | Contracts | Organization Admin
User Mgmt

UseriD

Lock/Unlock

Organization Admin
Authorized User

On the Add/Modify User page, the Organization Administrator can grant and revoke permissions for
different users within their organization:

Check the Authorized User checkbox to grant the selected public user access to your proposals,
contracts, and projects.

Check the Authorized User and Organization Admin checkboxes to grant the selected public user
access to the Organization Admin tools as well as the proposals, contracts, and projects.

If a user has forgotten their password, the lock/unlock box will be checked. Uncheck the box to allow
the user access to the system again.

Take caution do not to check the LOCK box for a public user. The lock-out function will disable

the user’s access to the entire BMS/GRANTS system. If you intend to remove a user from your
organization you can uncheck the Authorized User box or delete the public user from your
organization.
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VIIL. Preparing Proposal Solicitation

Packages

Proposal Solicitation Packages (PSPs) can be released to the public through the BMS/GRANTS. PSPs can
also be called RFPs (Requests for Proposals). The online application process enables DWR to capture

electronic proposal data and review these proposals online.

h.‘mePSFsPuiacts Contracts | Organization Admin

Mo New solicitations are available!

In Progress
Submitted
Awarded

l

MY APPLICATIONS

BMS Training Organization

Organization Name

| Organization Tax ID[FEIN).

Public User Guide (12MB)

951475555

Organization Name
BMS Training Organization

|Administrator|
Mina

minadanieli@gmail.com

YOUR ORGANIZATION'S ADMINISTRATOR IS:

Phone Number

(916) 651-9255

[BMS Training Organization

Kristyne

krisdreald @att nat

(916) 555-1212
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On the PSPs tab, the following three submenus will be visible:

= All PSPs
= My Proposals
= My Communications

t=ation Admin

R e o e A e s s
PSP Name | Released On | g | Attachments
Propi1E Flood Grant | 01/18/2011 | 4”5"‘23;“ S0 Release Due Date Passed Aftachments
Proposition 84 Implementation PSP | 11052010  1/7/20115:00PM | Release | DueDatePassed | Afiachments
Flood Corridor Direct Expenditure oa7on | 4P 2‘:‘,‘: 1000 Release Due Date Passed | Attachments
Local Levee Assistance 2011-2012 oazzory | TZBROMANSS | gy, Due Date Passed | Attachments
Proposition 84 Planning Grant PSP 08/17/2010 MMg;'O il Release Due Date Passed Aftachments
1 = 10of2Pageskdi
Archived PSPs
Select z
Fiscal Year Select the Year i
The page also lists the Active PSPs and Archived PSPs.
Home | PSPs | Projects | Contracts | Agency Admin
PSP Name | ReleasedOn | DuebDate | Status | Action | Attachments
FSF Cne 06/17/2009 06/16/2009 Release Start Proposal | Mo Attachments
PSP three Q&M 7i2009 0&/M18/2009 Release Start Proposal Attachments
WWatt Avenue Restoration 05/12/2008 06/02/2009 Release Start Proposal | Mo Attachments
Kings River Title 05/11/2009 07/09/2009 Release Start Proposal Attachments
Contra Costa Leves Repair Q&M 72009 0&/M18/2009 Release Start Proposal Attachments
| 1 V|1 of 2 Pages kBl

Archived PSPs
sc;u eal
| | Fi | Selectthe Year ~ Search

Archived PSP
Name
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On the page listing the active and archived PSPs, click on the Start Proposal hyperlink for the PSP

Name to start an application.

Hc-me PsPs Prc-Jects cc-ntracts Agem:y Admin

Active PSPs

PSP Name | Releasedon |

Due Date | Status | Action | Attachments
PSP One 06/17/2009 06/16/2009 Release Start Proposal | Mo Attachments
FSF three 06/17/2009 06/16/2009 Release Start Proposal Attachments
Watt Avenue Restoration 05/M12/2009 0&/M02/2009 Release Start Proposal Mo Attachments
Kings River Title 05/11/2009 07/09/2009 Release =1 T Attachments
Contra Costa Levee Repair 06/17/2009 06/15/2009 Release
|1 v|1 of 2 Pages b b R,

Archived PSPs

e | |
Name

=

|

A. Starting a Proposal

Department of Water Resources has many programs that administer Proposal Solicitation Packages. In
order to find specific information about the questions in the PSP, navigate to DWR Program Funding
Website Links. All of the information in each application process is explained in the Program

Guidelines on the website for that program.

Project Services Office
Page 26



http://www.water.ca.gov/nav/nav.cfm?loc=t&id=103
http://www.water.ca.gov/nav/nav.cfm?loc=t&id=103

The proposal form will look similar to this:

s | PSPs | Review | Award

[ applicontinfo Projects | CONTACTS | New Section

Full View

Applicant Information

APPLICANT INFORMATION

Organization Name Please Selact
TaxID
Point Of Contact * | Existing Registered Usews| d New Us: \l
Proposal Name * Maximum Character Limit: 150
Proposal Objective m

~ *Maximum Character Limit 2000

Other Contribution

Local Contribution

Federal Contribution

Amount Requested

\
\
Inking Contribution [
\
\

Total Project Cost

Lal‘ud! DD{+F! I)
Langituge * DO+ umfﬂ 33 0
|
Longilugealtuds Clanfication | Maddmum 4 acation | Wanmum
I _|Character Limit 250 i | Character Limit 100
Del Norte =
ity Siskayou
Modoe:
Humiboldt - .
Acton Valley =
Ground Water Basin  Help Pt Lk N ey
Alaxandar Vallay-Alaxandar
Alexander Valley-Cloverdale A
Central Coast e
Hydrologic Region  Hulp Colorado River L
Hasth Coast
Hasth Lahontan -
Watershed Hl NDimum
i Character Limit: 250

LEGISLATIVE INFORMATION

15t Assembly District
#nd Assembly District
3rd Assembly Distnet
|l 4th Assembly Districe -

Assembly District Holp

1st Senate District =
Benate Diskict Holp 2nd Senate District
3rd Senate Distnct

Ath Senate District - .

|| Exstret 1 (eay
US Congressional District Melp District 2 (CA)
Dastrict 3 (CA)
District 4 (CA) -

~ Click Save after entering information on every page. Click on the other sections to navigate to
@ them and enter details.

s \ If you receive an error on the Applicant Information page noting that you are not authorized
~ to create a PSP, double check that your organization has been registered and that your
account has been authorized by your Organization Administrator. Instructions for these steps can be
found in the Authorize a User and Organization Registration sections of this guide.
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B.

Uploading Proposal Attachments

The following instructions will help you upload attachments to a proposal in BMS/GRANTS.

In your proposal, click the Select button next to the attachment slot to which you wish to upload. To

upload more than one file click the Add button and another upload slot will appear. There is a

maximum of 5 upload slots per question.

“

(disregard the 5 digit pin).

Select

Add

next to the file name(s) and click Save

(Upload Limit: 50 MB each). File Name Limit:50 Characters. Last Uploaded Aftachments :

#Remove

To delete one or maore uploaded files, check the 'Delete’ check-box(s)

Browse through your computer for the file you want to upload.

Upload authorizing documentation here. Ensure file name is consistent with section V of the Planning Grant

8 BMS - New Bond Management System - Windows Internet Explorer S -
i
€ Choose File to Upload =
@'\.:j'l » Libraries » Pictures » My Pictures » BMS Screens - ‘ 43 | | Search BMS Screens ol
Organize »  Newfolder - 0 @
' Favorites Pictures library Amangeby:  Folder ~
B Desktop EMS Screens %43t Hon
& Downloads E -
5 Recent Places s
L
B Deskiop — —_— = =
- Libraries —— 3
e I
& Music Invoice.jpg userjpg
(] Pictures b Application Questi
= My Pictures S— Y
BMS Screens _— —— —
e ——
North Coast, 2011 hamepeseips fargotipg
Public Pictures
B videos - -
ijor P 's physici
Macms - [ANFiles 0 -] [[or rograms physic

Capcl

Attachment 2 Project description

A. Can this project be divided into stand alone phases? Yes or No.

(File Size Limit: 50 MB). File Name Limit:50 Characters. Last Uploaded Attachments
> Select

B. [f the project can be divided into stand alone phases, what would be the dollar cost to the Program of Phase 1?
C. If only Phase 1 were funded in this funding cycle, what would be the consequences? What project benefits would be lost or deferred?
D. By what percentage could the project budget be reduced before the project becomes infeasible? What would be the consequences of reducing the budget?

Select the file (restricted to one file per upload slot) and click OK.
Repeat steps 1-3 for the all the attachments you wish to upload to the displayed page.

Project Services Office
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Scroll to the bottom of the page and click Save. Wait for the BMS/GRANTS to confirm the save.

3 of Public Hearing Notice and Plan to Minimize notice).

be acquired. APNs should be identified on map.

‘Email Addresses
nent)

rs, and email addresses of all owners of all property interests in parcels within three hunt

zés

(\Sive/)[ Back | |  Submi

) Uploading large amounts of data online may take some time. Be sure to wait for confirmation
~ before performing any other actions in BMS/GRANTS.

You can navigate to My Proposals under the PSP tab and select the Attachments link to view all of the
attachments that have been uploaded for a given proposal.

Acquisition of 760 Minnesota Avenue, Brentwood, APN 017-110-011 1,542,024.00 1,713,360.00 Atachments

Agua Hedionda Channel Dredge and Environmental Mitigation Improvements 1,270,000.00 4620,364.00 Attachments
Arroyo Seco Brookside Integrated Flood Management Program 4,000,000.00 4.700,000.00 Attachments
Ash Slough Flood Protection and Wildlife Benefit Project 4700,000.00 4,950,000.00 Attachments

This shows you a full list of your proposal attachments from all sections of the application. We
recommend you open the attached files to ensure they are the correct version if you have uploaded
revisions several times.

Attachments
File Name | File Desc | Delete

Environmental Impact Report for Marsh Creeklpdf Attachment 7 =)
Attachment 2 Project Description.pdf Attachment 2 Z‘
Letters of Support pdf Letters of Support Z‘
Attachment 10 Statement of Qualifications.paf Attachment 10 5]
Attachment 11 Willing Seller Questionaire. pdf Attachment 11 Z‘
Attachment 5 Financial Summary.pdf Attachment 5 Z‘
Attachment 4 Project Scope of Work pdf Attachment 4 Z‘
Attachment 12 Property Data Shest paf Attachment 13 5]
Board Order & Resolution Grant App.pdf Attachment 9 Z‘
Attachment 3 figures.pdf Attachment 3 Z‘

1 = 10f2Pageshbl
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C. Submitting Proposals

A proposal can be submitted any number of times until the deadline for the PSP. If you submit a
proposal and later wish to make changes to the proposal simply open the proposal, make the changes,
and click Submit again. Clicking Submit on one section submits all sections of the proposal.

Tha wesght is here quEstonbve
Hasmum Characles Limit 190 Mavimurn Character Lim# 100
[T wtigh i hose [answes 2

Quustion thee

Miasmum Chasacits Limet 100

lanowar 3

| Com ) [ 0o g sim ]

Your proposals will be saved under the My Proposals submenu item under the PSP tab.

| Duate | Lostiodatetne | 28| st

Progosal {FinsaCoun irker Picnains DRS00 nbum;;manwmm'mmwi Submited -wuw-:ul-_-'l’ Submit |

L L B Orparmcotion S R
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IX.  Viewing Contracts

Click on the Contracts tab on the Home page.

o

Home | PSPs | Projects

Department of Water Resources fre penatnmemayses S eaet

Bond Management System

Contracts Organization Admin

My Contract List

Export Data

Select Program: (All Programs) - Select Year: (Allvears) =

View All Contracts

Mo Records Found

The My Contracts page will be displayed showing all of the Contracts that you have been assigned to as
a part of the contract team. Click View All Contracts and then Filter, to see all Contracts for that
organization. You can also filter by DWR Program.

scts | Contracts | Admin | lnovoice | Reports

Controct Overview DBudgel Amendment Project Controct Team Cormunication Altachment Brvoice Retumn
Contract Data

Program Name: Watershed
Contract Name: Valuing Watersheds: Process And Perception In CALF (4600001111)

Contract Number: 4600001111 Valuing Watersheds: Process And Perception »
Program: .wam shed - 2005 A
Innovative Sales ot
a3 The preject will build a
Dyscoption: sociosconomic indicator - Oraft il
Project Manager: !\l'an Skike, Kristyne Rl | i_Sé‘.!l‘ﬂ agency contact.. B
Start Date: i i
Award Date: clect a date il $363,800.00
Award Type: Fixed Price » Grant =
Contract Amount $383,800.00
Retention Percentage: [ 0% $0.00

Current Retention: [ $0,00

[Save] [ Cancel | [Amend |

The Contract Workbook is displayed with the details of your contract with DWR. Most data will be
view only. If you see any errors or items that need to be changed, please contact your DWR contract
manager.

Project Services Office
Page 31



X. Viewing Projects

Select the Projects tab on the Home page.

Home | PS~~ | Projects | Cc tracts | Agency Admin

My Project

R —

Reagistered Agency

NEW SOLICITATIONS
7 Mew solicitations are available!

MY APPLICATIONS

In Progress
Submitted
Awarded

The My Projects page will be displayed. This page shows all of the projects for which you are listed as a
part of the project team.

[=31=N{'=]

In the Projects Workbook you can see the details of your projects under contract with DWR. If you see
any errors or items that need to be changed, please contact your DWR project manager.

| Award | Projects | Contracts | Admin

ProjectOverview  Locobon | Dodget  Milestone | Task  Bonefl | ProjectTeam  Communication | Atachmen? — Checkiist  Comiraet | Feturn

Program Name: Watershed
Project Name: Valuing Watersheds: process and perception in CALFED waters. (BMS00396)

Froject Name: Valuing Wawrs{'cds process and perception in CALFED waters. = Watershed -
Primary Implamanting Organization: Innavative Sales Ll Secondary Implementing Organization: Local Govemment Commission

Project Status: Progect Implementabion =« ¥ Reportable VO Group Code

Project Wab Site: : Water Cada Citation{Ur]: 3860-101-6031/04

Approval Date: | & Start Date:
Scope of Work: x Projuct Objective: Valuation

Project Cost: [ SWSDD.DO Project Cost

End Date: (212812011

End Date:

The project will build a seciceconomic

Description: b
p indicator framework for watershed

ll Description:

Local Assistance -
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XI. Communications and Attachments

In the Contract, Project, Invoice, and PSP modules you will find Communications and Attachments
tools. These tools have been created as a place to store critical information and documents regarding
the Proposal, Contract, Project, or Invoice with which the communication or attachment is associated.
All communications and attachments are visible to DWR staff assigned to the Project, Contract, or
Proposal. There is an upload feature within the Communications tool to provide for attachments as
well. In the PSP module, for example, click on the My Communications submenu tab and the My
Communications page will be displayed.

|| ooancation ST Y LApe s M T e Soarch |
|

Vg Hew

| Proposdl Nesme Oz Commurications faithor | Alachmerits

{|osn oo Frogosal Wales Pioaeers Halle {nbemanng@yanao com No Atschments

]

Each entry on this page has the following details — Date, Proposal Name, Organization,
Communication, Author, and Attachments. An Add New hyperlink is also displayed to add new
communications on the My Communications page.
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XII. Working with Invoices

The Invoice tab of the contract workbook enables a public user to:

= Prepare an Invoice for a Contract

= Save an Invoice for completion at a later time

= Submit an Invoice for a Contract

= Add/edit Attachment(s) for an Invoice

= Add/edit Communication Note(s) for an Invoice

The invoice feature in BMS/GRANTS allows for task level tracking of Bond expenditures throughout the
life of the contract. The following process describes the general use of the system.

Begin by logging into the system at: https://www.bms.water.ca.gov/BMS/Login/Log-in.aspx.

Department of Water Resources

Bond Management System

BvVIS

| Login |

Easavword

ing the BME ploase call (BEE)

Public User Guide (12ME

YOU ARE THE ORGANIZATION ADMINISTRATOR FOR:

Organization Name Organization Tax IDFEIN).
BMS Training Organization [

MY APPLICATIONS
YOUR ORGANIZATION'S ADMINISTRATOR IS:
In Progress
Submittea
Awarded

Organization Name | Administrator | il Phone Number
BMS Training Organization Kiistyne kiisdreal @live com (915) phlmtsy
|BMS Training Organization [Kristyne |isdreald@att net 1 (916)555-1212 |
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Under the Contracts submenu, select My Contracts.

Home= | PEP= | Projects | Contracts | Agency Admin

Iy Coptracts

My Work
My Reviews 0
My Projects 0
My Contracts

On the My Contracts page, select a Program from the Select Program dropdown field. Next, select a
fiscal year from the Select Year dropdown field. To view your organization’s completed or closed out

contracts, select the View All Contracts option. Click the Filter button once you have made your
selections.

Home | PSPs | Projects | Contracts | Agency Admin

Export Data

(All Programs) v| [(AllYears) v|

B —
[ view All Contract

Mo Records Found

The Active contracts being managed by your agency will also be listed on this screen. Click on the

Contract Number hyperlink to open the details of the selected contract.

Home | Programs | PSPs | Review | Award | Projects | Contracts | Invoice | Admin | Reports

My Contracts  All Contracts  Reports

My Contract List

Export Data

seiectprosram: | 5 T e

[ view All Contracts

[ Filter |

[ Progamiiame | Fiscaivear |

Contract Number
| Flood SAFE california Program | 2008 |

Contract Amount Award Amount Last Update

| cityofRosevile |  $5000,000.00 | $5000,00000 | 01/08/2010 | Actve |
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The Invoice tab is found in the submenu for the contract. Use this tab to access Invoice information.

Fa—— [ e e e ———

Wahang Wialorshods. Process Aod Perceplion =
005 i

Inncvatien Satkes =
Dran -

[mtrct agency contact =

538380004

Fined Price - g — Grane -
$382.800.00
o Retenton Cag: s0.00
s0.00 |

[ Save| | Cancel | | Amena |

BMS/GRANTS is designed to save the invoice data for both the Grantee and DWR project managers to
access.

Home | Programs Review | Award | Projects | Contracts | Invoice | Admin | Reports

My Contracts All Contracts
udget Amendment Project Contact C i i Invoice Return
Add New |
|__Number | Date | __StartDate EndDate ] Amount | Status _________| __SubmittedOn
3 12172008 12/14/2009 12/31/2009 $878.00 Submitted 11812010
o 12112008 12/8/2009 1212212009 $0.00 Vendor Modification 12/23/2008
2 12M1/2009 12/22/2009 12/30/2009 54,343.00 Submitted 12/24/2009
i 12112008 12/16/2008 1212212009 $61,110.00 In Review 12/23/2009
i 12112008 12/15/2008 1213012009 $22,323.00 In Review 1/5/2010
3 11312009 1712010 12M16/2009 50.00 Submitted 1/4/2010
i 12/2/12008 12/16/2008 1213012009 $3,344.00 Submitted 12/24/2009
i 12M/2008 12/16/2009 12/31/2009 $0.00 Submitted for Payment 12/23/2009
o 1212009 12/8/2009 1212312009 54,543.00 In Preparation

The invoice numbers, dates, period of work being billed, amount billed, status, and date submitted are
listed in a column format.

To see the details of an Invoice in this list, click on the Invoice Number hyperlink.

Add taw
| Humbee | Oate _____| Start Date L CtruOate 1 Amcunt ___ | Siatus____________|

a 120112008 1201472009 123152009 £878.00 Submitied 11872010
a 12/1/2000 12/0/2009 1272272008 50.00 Vendar Modification 12272008
z 122009 54,343 00 Submitted 12/24/2009
T 12012008 12/16/2008 12222008 $61,110.00 In Review 122008
1 121112008 12015/2008 12/30/2008 $22.323.00 In Review 152010
2 117312008 172010 12/18/2000 %000 Submitted A/ar2010
1 1222008 | 12162009 1230/2008 %3.344.00 Submitted 12242008

12172009 12H18/2009 12/31/2009 ~ so.00 Submitted for Payment 122372009

f’ 12/1/2000 | 1282009 12232000 54,843 00 n Preparation
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A. Preparing an Invoice for a Contract

To add a new Invoice, click on the Add New hyperlink displayed above the Invoice List on the Invoices

tab.

Communication | Afnchment invoice | Ruturn

Project | Cowiract Toam

= et
Invoice List ) )
Program Name: Watershed
Contract Name: Valuing Watersheds: Process And Perception In CALF (4600001111)
End Date Submitted On
| 1200 | 1212010 | 1zsemo $1,000.00| Denied | 127302010
N Byring | Jorra201i 1 Ay’ 902011 | 80,00/ I Preparation |
Pending | 10042011 022011 107282011 £0.00] In Preparatian |

Complete the Invoice Date and Period information. Click on the Add new line Item hyperlink to begin

entering Invoice data.

Invcice  Rachmanty  Commonicsbions
Invoice
Print | Retum |
L)
Agreement Number 4500007310
‘endor Hame. Confact Name | John Harison
Address Line 1 [Post Office Box 4186 Contact Emad
Contact Phose 1615) 555-1212
Contact Fax
..... Calfornia ﬂ!«m |

Representative
Printed Name of Organizations's Authorized
Representatre
Signature of DWR Manager
Approval
Save| [ Submit
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The following image shows the fields that auto-populate and those that are calculated manually. Most
Programs encourage grantees/contractors to track expenditures by task in a spreadsheet tool. The

information provided by this screen is easily transferred into spreadsheet form while the calculations
are kept separate.

Home | P3Ps | Projects | Contracts | Organtzation Admin

Home My Prome

mvolss  Afsohmerts | Commusksations

Invoice

Frint | Retum

Agreement Number s
Vendor Name = : E -
Sdcrece L = = Auto- . E
ress Line 1 d 4 Email
Address Line 2 Populated #FHSS Enter Enter

- - 1 am g B o [ |

Invaice Number: [EeTe

- iy M anu Auto- mggfar”
Select Project [ Select Task [ O E— populaied .
T sk

o o ial
o Buiget Organization  Pr vious - -
Curren Invoice gan Amsunt Remaining Csst  Resining]
Amsunt Local Cost Shr e - DIRE S8R Share  oroviding Other  Ariount ; Com nents
Am junt A > e e PE:ﬂﬂ Share to be * pant B1 dget A ount :.:1
sh zre) -

Auto-populated
Project [lame Task No. am | Description
te

Cancel

>
: .
Signature of Organizations’s Authorized 1 |
Representative

Frinted Name of Organizations's Authorized Save or
DT | Dwmewo ‘
cance

Signature of DWR Manager Operation

Approval
Save. Submit | Cancel |

For information regarding the BMS please call (B88) 8074267 or email bmsadmin@water.ca.gov.

Select a Project from the Project Name dropdown list of Projects associated with the Contract.

The Task No. and Description dropdown menu will be populated with Tasks associated with the
Project.

Select a Task from the Task No. and Description dropdown menu.

Specify values for the following fields:

= Current Invoice Amount =  Org providing Other Cost Share

= Local Cost Share = Remaining Cost Share to be Spent
= Federal Cost Share = Remaining Budget

= QOther Cost Share =  Comments

Click on the Save button displayed at the bottom of the Invoice Line Item page.
Click on the Return button displayed at the top of the Invoice Line Item page.
Repeat the steps above, as necessary, to complete the invoice.

Rows can be edited or deleted.
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B. Invoice Attachments

The attachment feature in the invoice module enables you to upload supporting documentation for

invoices into BMS/GRANTS. Click on the Attachments tab in the Invoice Workbook for a particular
Invoice to begin.

ontact Nome  [TCLTLNITTE
1999 @yanoo com
©99) 9999995

[5.s]

Fram
[1 FAZ009

[1ziz2/z008 | ™

el Blaw Line Iterm

e —— gt
Amount | Comt  |Remaining|Retention| =
‘| Paid to | share to | Budget | Amount [, 20 | Commaontn | Doloto
Data | b Spent ool
° o | s | s ‘

-] | — [ = _I‘

= - . | | e .

FloodDam | =
Project |

Click on the Add New hyperlink displayed above the Invoice Attachment List on the Attachments
tab in the Invoice Workbook.

Projects | Contracts

Invoice c

ADD ATTACHMENT

=CECL U ELHE Map template for Project sites 7
Content Type: §=isld -
Upload: (File Size Limit :50MB.) \WBSdDIa\RIO\ShBI‘@\BMSE Browse...
 Private?: [SE2ICY
[Sn\}e] [ Cancel |
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Be sure to provide a description, select the file type (aka. “Content Type”) and indicate by checking
if you want this attachment shared with others on the project team by clicking the private box; yes

or no.

ﬁ@i The “Private” check box: If you check “yes”, only DWR staff will be able to view this
% attachment. Checking “no” allows everyone on the contract team to see the attachments.

Once saved, attachments cannot be deleted or edited.

Invoice Attachment List
I { [ ————— 3 l 2
[t Mo [ | ]
| WD riochemants con ot e sppanded ur delsned rvis pustes "F__ﬂ_]

Eenaung &g A | ST i
ADD ATTACHMENT [ I—) [ camem | J

Description: I8 ITo TR ]

Content | oWl FoIm
-

Yea [ No

| | save | | Cances |

The attachment, including its details, is saved with the
iwole | AlbcEments | Communicalions I nvo i ce.

Inveice Attachment List

Add New

invoice attachment deletable? JPe | ristyne vanskike
| Attachment £1 |Poweer Point | Kaestyre wansiike

Penquinglog
BMS. December 71 BSO Bresentition. oty

Attachmant saved successfully.

C. Invoice Communications

Click on the Communication tab in the Invoice Workbook for a particular Invoice.

Home | Programs | PSPs | Review | Award | Projects | Contracts | Invoice | Admin | Reports

Invoice Attachment;

Invoice Communication List

Create Note|

Attachments | prvate | Aumor |

|1110/2010 |applicant communication |Applicant Communication note |included [ |Jahn miller Doe
|ami2010 |Review Saved |Review Saved here |Mo attachment |no |John Miller Doe |
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Click on the Create Note hyperlink displayed above the Invoice Communication List on the
Communications tab in the Invoice Workbook for an Invoice.

Home | Programs | PSPs | Review | Award | Projects | Contracts | Invoice | Admin | Reports

My Contracts Al Contracts Reports

Invoice =

Invoice Communication List

’
S—i
_________Twe | _______ Comments ________| Atiachments | Private | Autnor _—
|3710:2010 | Applicant Communication |#pplicant Communication note |included Mo |Jonn miller Doe |
[172010 ‘Review Saved |Rewew Saved here |NU attachment ‘No |Juhn Miller Doe |

A note is used to specify the details of Communication entries created on the Add Communication
interface. It is also possible to upload Attachment(s) for the Communication entry. Click the Save
button when ready.

Home | Programs | PSPs | Review | Award | Projects | Contracts | Invoice | Admin | Reports

My Projects Al Projects

nnnnnn Attachments | Communications

Add Communication

0111012010 ]

Description

% Remove

Mo uploaded files

Privatez:  NEIRCEE I
|

ATTACHMENTS

@| Regarding the Private check box: If you check Yes, only DWR staff will be able to view this
" communication. Checking No allows everyone on the contract team to see the note and
attachments.

You can see existing communications and their corresponding attachments by clicking the
hyperlinked date in the Invoice Communications List.

Home | Programs | PSPs | Review | Award | Projects | Contracts | Invoice | Admin | Reports

ojects Al Projects

Invoice c.

Invoice Communication List

Create Note|

e gwe | Comments | Attachments | Private |
site visit Included MNa John Miller Doe
Applicant Communication note Included MNo John Miller Doe
Review Saved here Mo attachment MNa John Miller Doe
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D. Submitting an Invoice

Once finalized, the invoice can be printed, signed, and sent with the documentation required by the
funding program. Press Submit when the invoice is ready to be reviewed and processed by DWR.

Address Line 2 Contact Phone (999) 9999999 wvolces Parion
— v OO coveciro R rom o

Aclel Mevy Lins Ilerm

Task . Net
Task Ho. | Current | Budget | Locol | Federal | Other £ Amount
and Involce | Amount | Cost Cost Cost | U t parai! o be Comments
[Descnption] Amount (DWR Share Share Share = Dat be Paid this
shara) Invoice
‘ 100 ‘ 100 ‘ = ‘ 100 ‘ as0

comments are TRY
specifiad hera g

bush 1000 50000 100

Project
_—

B CTTWEE 1000 | S0000 | 100 | 100

Signature of Organizations’s Authorized
Representative

Printed Name of Organizations’s
Authorized Represeniative

Service Entry Sheet Numbar

[ save | EEEI: |i[_ Cancel | |

! | |

Once your invoice has been submitted, the status will update on the invoice list. An email will be
sent to the DWR Contract Manager to notify them that an invoice has been submitted.

ms [ PSPs | Review | Award | Projects | Contracts | Invoice | Admin | Reports

My Contra All Contracts Reports

Contract Owverview Budget Amendment Project Contact Communication Attachment Invoice Return

Invoice List

Add New |
|__Humber | Date | StartDate | __EndDate | __Amount | Staws | __ SubmitledOn |
3 12/1/2009 12/14/2009 12/31/2009 §878.00 Submitted 1/8/2010
o 12/1/2009 12/8/2009 12/22/2009 §100.00 Vendor Modification 12/23/2009
2 12/1/2009 12/22/2009 12/20/2009 $4,343.00 Submitted 1212412009
1 12/1/2009 12/16/2009 12/22/2009 $61,110.00 In Review 12/23/2009
1 12/1/2009 12/15/2009 12/20/2009 $22,323.00 In Review /512010
3 11132009 1712010 12/16/2009 $0.00 Submitted 11412010
El 121212009 12/16/2009 12/30/2009 $3,344.00 1212412009
_E 12/1/2009 12/16/2009 12/31/2009 $0.00 é 12/23/2009
| 0 | 1zzo08 | 12/8/2009 | 12/23/2009 | $4,543.00 In Preparation | |
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