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State of California
Business Services Office
Department of Water Resources

Contract Services

Staff Services Analyst (GENERAL)/Associate Governmental Program Analyst
Supplemental Questionnaire

	Name of Applicant:


	Date:

	Class Title:

Staff Services Analyst (General)/
Associate Governmental Program Analyst


	Department/Section:

BSO/Contract Services


INSTRUCTIONS:

This non-confidential Supplemental Questionnaire is designed to elicit information regarding each applicant’s abilities, knowledge, and experience in relation to the Staff Services Analyst (General) (SSA)/Associate Governmental Program Analyst (AGPA) position in the Business Services Office, Contract Services.

On the sheets provided, please complete this questionnaire.  If there is a question regarding experience that you do not have, include examples of similar experience that would demonstrate your ability or potential to perform the specific function.  Please limit your answers to one paragraph per question.  

This information will be used in conjunction with the interview to assist the interview panel in determining the most qualified candidate for the SSA/AGPA position.

1. Please describe your relevant education and experience dealing with contracts.

2. What agency sets contracting guidelines?  Where can you find contracting guidelines for the State of California?
3. Please provide examples of how and why you would consider yourself a detail-orientated person.

4. In this position, you will be required to communicate and coordinate with contract managers and program staff.  Describe how you would be effective in this aspect of the position.
5. Please describe your experience in interpreting and applying policies, procedures, and the State laws.
