STATEMENT OF TRAVEL EXPENSES
FOR OFFICIAL BUSINESS OF THE
DEPARTMENT OF WATER RESOURCES
Independent Technical Panel Members

Month/Year Expenses Incurred________


Claimant_________________________________________________________

Residence Address_________________________________________________

Transportation_____________________________________________________
                                                      (airplane, car (personal and/or rental), taxi, airport shuttle, train, bus, etc.)

Vehicle license #_________________ Total miles claimed (personal car)_______
 									(56.5 cents per mile)

Left residence at_____________a.m./p.m. on____________________________

Returned to residence at_____________a.m./p.m. on______________________

Purpose of trip:  to attend an ITP meeting in_________________________
                                                                                                                           (city)                 

PER DIEM:  The rates shown below will be paid for each full 24-hour period, beginning with the time of departure. Claims for less than a 24-hour period will be paid depending on departure and return times.  
	
	RECEIPTS:  You MUST submit receipts to get reimbursed for:

Lodging*________________________     Airplane Ticket _________________________ 
                                                                                                    (at DWR’s discretion)
Car rental_______________________     Taxi__________________________________
                      (up to $30.78 a day plus receipted gas)                                                  (actual amount w/receipt)

Airport shuttle______________    Parking______________    Bridge tolls____________
                               (actual amt. w/receipt)                        (actual. amt. w/receipt, up to $20.00)                             (actual amt. w/receipt)

Meals -  Breakfast: $8.00;  lunch: $12.00;  dinner: $20.00
 Incidentals: $6.00 (for trips more than 24 hours)



Please make your own plane reservations. Retain a copy your itinerary and a credit card statement or canceled check to attach to this Statement of Travel Expenses with other required ORIGINAL receipts.

*up to $90.00 plus tax in all California counties, except: up to $95.00 plus tax in Napa, Riverside and Sacramento Counties; up to $120.00 plus tax in Los Angeles, Orange and Ventura Counties and Edwards AFB (excluding the City of Santa Monica); up to $125.00 plus tax in Alameda, Monterey, San Diego, San Mateo and Santa Clara Counties; and up to $150.00 plus tax in San Francisco County and the City of Santa Monica. 
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